
 
 
 

Special Handling Request for Transcript 
$25.00 fee  

 
The request must be received by 12:00pm EST to guarantee the 2 day special handling delivery. Requests 
received after 12:00pm EST may take an extra day. 

Please provide the following confidential information and send with the Transcript Request Form 

 

 

 

 

 

 

 

 

 

 

For Office Use Only:  

Date & Time Received by Registrar’s Office __________________________________________________________________  
 
Mailroom Confirmation ___________________________________________________________________________________ 
 
Business Office Confirmation ______________________________________________________________________________ 
 
Registrar’s Office Confirmation ____________________________________________________________________________ 
 

Credit Card Type (circle)   
 

VISA   MasterCard   Discover Card 
 
Name on the Card          ____________________________________________________________      
 
Credit Card Number    ____________________________________________________________ 
 
Card’s Expiration Date   ____________________________________________________________  


